CONEMAUGH TOWNSHIP, SOMERSET COUNTY, PENNSYLVANIA
OPEN RECORDS POLICY

ADOPTED NOVEMBER 20, 2002; AMENDED FEBRUARY 28, 2007

In accordance with the provisions of the Pennsylvania Right to Know Law (65 P.S. § 66.1 et
seq.), the following Policy is adopted by the Board of Supervisors of Conemaugh Township
(hereinafter the “Township”), as the rules governing the making of extracts, copies, photocopies
or photostats as provided under § 66.3 as follows:

1. Any citizen of the Commonwealth of Pennsylvania (hereinafter the
“Applicant/Requestor”) shall have the right to request access to a “public record”
of the Township during regular business hours in accordance with the provisions
of this Policy.

2. Public records as defined in the Right to Know Law shall be available for
inspection at the offices of the Township during normal business hours, Monday
through Friday, 8:00 a.m. to 3:30 p.m., regular holidays excluded.

3. The contact person for Township shall be the Secretary of the Board of
Supervisors to whom all inquires should be made at the address of 1120 Tire Hill
Road, Johnstown, Pennsylvania, 15905.

4. All requests for inspections shall be in writing and directed to the Secretary. Such
requests may be submitted in person, by mail or by fax and shall be signed by the
person making the request, including the date, name and address of the

Applicant/Requestor and a clear description of the records requested.

5. Within five (5) working days (unless otherwise provided by law), of the
Secretary’s receipt of the written request for examination or inspection of records,
the Secretary shall provide necessary copies of the documents requested from the
public records and notify the Applicant/Requestor that the copies have been
completed and the costs required for delivery.






